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Pflugfelder

Parallelism
When either writing sentences or creating bullet points, you’ll often find yourself writing in a list-like way. Most of the time, these lists make perfect sense and flow naturally from the information that precedes it, but sometimes they can go quite astray. 

Words and Phrases

Remain consistent, or parallel, in your words and phrases. A common mistake is mixing patterns

with the –ing form (gerund) of words:

Not parallel:
The construction manager established a protocol that includes

reviewing plans every morning, asking questions at stated intervals, and the

summarization of work at the end of the day.

Parallel:
The construction manager established a protocol that includes reviewing

plans every morning, asking questions at stated intervals, and summarizing work

at the end of the day.

Another common mistake is mixing patterns of infinitive phrases:

Not parallel:

A daily protocol was established to review plans, field questions,

and the summarizing of work.

Parallel:

A daily protocol was established to review plans, to field questions, and

to summarize work.

Verb Forms

Mixing forms is another common misstep:

Not parallel:

The production manager was asked to write his report quickly,

accurately, and in a detailed manner.

Parallel:

The production manager was asked to write his report quickly,

accurately, and thoroughly.

Clauses

A parallel structure that begins with clauses must continue using clauses.

Not Parallel:

The coach told the players that they should get a lot of sleep, that

they should not eat too much, and to do some warm-up exercises before the

game.

Parallel:

The coach told the players that they should get a lot of sleep, that they

should not eat too much, and that they should do some warm-up exercises

before the game.

Lists

Be sure to keep all the elements in a list in the same form.

Not Parallel:

The dictionary can be used for these purposes: to find word

meanings, pronunciations, correct spellings, and looking up irregular verbs.

Parallel:

The dictionary can be used for these purposes: to find word meanings,

pronunciations, correct spellings, and irregular verbs. 
Example:

In establishing the primary action-items for the upcoming project, we need to consider the ability of the team to work together, time constraints placed upon the team by other projects, through the lens of the final dates, and establish the unique member codes.

If this sentence were made into a bullet point list, it would look like this:

In establishing the primary action-items for the upcoming project, we need to consider:

· the ability of the team to work together
· time constraints placed upon the team by other projects, through the lens of the final dates

· establish the unique member codes
Parallelism:

1. According to the psychologist Harry Levinson, the five main types of bad boss are the workaholic, the kind of person you would describe as bullying, a person who communicates badly, the jellyfish type, and someone who insists on perfection.

2. As a way of getting ahead, to keep their self-respect, and for simple survival, wise employees handle problem bosses with a variety of strategies.

3. To cope with a bad-tempered employer, workers can both stand up for themselves and reasoning with a bullying boss.

4.  Often, bad bosses communicate poorly or fail to calculate the impact of their personality on others; being a careful listener and sensitivity to others’ responses are qualities that good bosses possess.

5. Employees who take the trouble to understand what makes their boss tick, engage in some self-analysis, and staying flexible are better prepared to cope with a difficult job environment than suffering in silence like some employees.

6. All of this added stress creates unhappy drivers who will not hesitate to yell at anyone else driving too slow or carelessly or just gets in their way.
7. Not only will it hurt them nutritionwise, but they can damage themselves into not having children, osteoporosis, they can weaken their immune system and even kill themselves.
8. A few suggestions are more screening of luggage, having a travel ID card, which would take away from passengers getting their bags checked, and the installation of devices to harden cockpit doors and other security devices used to protect the plane.
9. Teachers on their own time prepare lesson plans, work with colleagues, students, and students' families, and also are constantly checking homework, grading papers, and keeping up with the latest in math, history, or science.
